YTBEPXIAIO:

HII Xacanosa I'ysens Nabaynnosna

«1» oxta6ps 2023 T.

ITonoxkenue
00 oOpaboTKe M 3aIIHTEe NEPCOHANBHBIX JAHHBIX

1. OGHe NoNoKEHHsA

1.1. Hacroswee IlonoxenHe ycTaHaBAHBaeT IIOPANOK MONy4YeHHs, Yyuera, oOpaboTku,
HAKOIMJIEHHA M XpaHEHHA NOKYMEHTOB, COIEpXAILUHX CBEAEHHA, OTHECEHHbIE K MEePCOHAIbHBLIM
nanHeiM PaGotnnkoB 1 knnentos UIT Xacanosoii I'ysens [abaynnosxet (nanee - OnepaTop).

1.2. Lenb Hactosimiero ITonoxeHus - 3alHTa NepcoHanbHbIX AaHHBIX PabOTHHKOB M KITHEHTOB
HIT Xacanosoii ['yszenr [aGaynnoBHbel OT HECAHKUIHOHHPOBAHHOrO MAOCTYMa M pasrjlalleHus.
[NepcoHanbHble QaHHBIC BCErAa SBIAIOTCS KOHQHACHUHAIBHO#, CTPOro oXpaHaeMoii HHpopmaLHei.

1.3. OcHoBanueM nns paspabotku Hactosiero [lonoxenus sBraAoTca KoHCTHTYLHS
Poccuiickoii ®enepaunu, Tpynmooii komekc Poccuiickoit ®Pepepauun, denepanbHblii 3aKOH OT
27.07.2006 N 152-®3 "O nepcoHanbHBIX NaHHBIX", OpyTHE NEHCTBYIOLIME HOPMAaTHBHBIE MIPaBOBLIE
akTel Poccuiickoit ®enepauni.

1.4. Hacrosuee ITosioxkeHHe U H3MEHEHHS K HEMY YTBEpPXAAlTCA pykoBoauTeneM OnepaTtopa H
BBOJSATCS NMPHKa30M. Bce PaGOTHHKH M KJIHEHTBI HOJXKHBI OBITh 03HaKOMJIEHBI O] MMOAMUCH C JAHHBIM

ITonoxeHHeM H H3MEHEHHSIMH K HEMY.

2. [loHsATHE U COCTAB NEPCOHANBHBIX TAHHBIX

2.1. TlepcoHalbHBIMH JaHHBIMH fABAfeTCA mni06as HHQoOpMALMA, NPAMO HIM KOCBEHHO
OTHOCAIIasCA K CYOBeKTy NepCOHANBHBIX [JAaHHBIX - OMNpENeNeHHOMY WIH OmnpenenseMoMy

¢H3MYECKOMY JIHLLY.

2.2. TlepcoHanbHBIMH JaHHBIMH, Pa3’peLICHHbIMH CYOBLEKTOM MEPCOHANbHBIX AAHHbIX IUIf
pacnpocTpaHeHHs, ABIAIOTCA TMEpPCOHaNbHblE [JaHHblE, MOCTYN HEOTPAHHYEHHOTO Kpyra MU K
KOTOpBIM MpENOCTaB/eH CyObEKTOM MEPCOHANBHBIX AAHHBIX MYTEM AA4H COMJacHsA Ha ob6paboTky
NEpCOHATLHBIX AAHHBIX, Pa3peIICHHBIX CYOBEKTOM MEPCOHAIBHBIX AAHHBIX [J1A PacpOCTPAHCHHA B
nopsizike, npexycMorpeHHom PenepanbHpiM 3akoHOM 0T 27.07.2006 N 152-®3 "O nepcoHanbHbIX

JaHHEBIX".

2.3. CocraB nepcoHabHBIX AaHHBIX PaOOTHHK M KIIMEHTA:
- hamuHs, MM, OTYECTBO,
- [10J1, BO3pAcCT;

- cBeleHHs 00 oOpa3oBaHHH, KBaNH(HKALUMH, MPOGECCHOHAILHOH MOArOTOBKE, MOBBILICHHH
KBaNH(pHKaLHK;

- MCCTO 2KHTCJIbCTBA,

- ceMeifHoe ITOJIOKCHHUE, HAJTHYHE IICTeﬁ, COCTaB CEMbH, pOACTBCHHLIC CBA3H;
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- QakTel Guorpaduu M mpeABIAYLIas TPYAOBAS AEATENbHOCTD (8 ToM uHcie MecTo paboThl,
CYAMMOCTb, CITyxk0a B apMuu, pabora Ha BHIGOPHBIX JODKHOCTSAX, Ha FOCYIapCTBEHHOM ciyx0e 1 ap.);

- hUHAHCOBOE MOJNOXKEHNE, CBEACHHA O 3apaboTHOI rare;
- IACTIOPTHBIE JaHHbIE;

- CBEJIEHHs O BOMHCKOM Y4ETe;

- CBEJIEHHsI O COLIHAJILHBIX JIbIOTAX;

- CIIELHATBHOCTD;

- 3aHMMaeMast IOJKHOCTb;

- pa3mep 3apaboTHOIt MIaTel;

- HUTHYHE CYAUMOCTEH;

- HOMepa TeneOHOB;

- cofiepKaHHe TPYJAOBOro J0roBopa;

- MOJUTHHHHKH H KOITHH MPHKA30B M0 JIHYHOMY COCTaBY;

- JIMYHBIE [eNIa, TPYAOBBIE KHIXKKA H CBEJCHHUS O TPYAOBOH NEATENLHOCTH <2>;
- OCHOBAHHMs K TIPHKa3aM II0 JINYHOMY COCTaBY;

- pgema, coAepXxallHe MaTepualbel 110 TMOBBILICHHKO Kaanucpm(auuu H TepernoaAroToBKe

COTPYAHHKOB, HX aTTeCTalHH, CJIY)KCGHBIM paccienoBaHHAM,

- KOITMH OTYETOB, HANIPpABJLIEMBIX B opraHbl CTaTHCTHKH,

OCYLLECTBIEHHIO TPYAOBbIX obs3aHHOCTEH;

CBEJCHHA O pe3yapTaTax MEIHLMHCKOI'O oOcnenoBaHHss Ha TNPEOIMET TOAHOCTH K

- oTorpaduH H HHBIE CBENEHHA, OTHOCAIIMECS K MEPCOHANLHBIM JaHHEIM PabOTHHK H KJIHEHTA,

- npuﬂamexa{oc-rb JIMa K KOHerTHOlTi HaluH, STHHYECKOH Tpy1Ie,; pace;

e ybexneHus (MPHHAIEKHOCTb K PENMIHO3HON KoHdeccun,

N penurnoaﬂbxe U IMOJHUTHUYECKH
y4acTHe B OOILECTBEHHBIX 00BbEIUHEHHAX, B TOM YHUCJIe B

YIEHCTBO B MOJHMTHYECKOH MapTHH,
npodcorose, H Ap.);

- IeJIOBbI€ H HUHbIE JTUYHBIC Ka4yecTBa, KOTOPbIC HOCAT OLIEHOYHBIH XapaKTep,

Us YKa3aHHOr'o CITHCKa OnepaToanpaBe MoJIy4yaTb H HCIIOJIB30BaTb TOJIBKO T€ CBCACHHA,
KOTOpPBIC XapaKTEPH3YIOT rpaxaaHHHa KakK CTOpPOHY IOroBOpa.

2.4. Ceenenus, ykasaHHsle B 1. 2.3 Hacrosuwero [1oJ10xeH s, H AOKYMEHTBI, HX CoZEpXKaLIue,
SABIIAIOTCA KOH(GHAECHIUANTEHBIMH. PeXHM KOH(QHACHUHAIPHOCTH MEPCOHANBHBIX HaHHBIX CHHMMaeTcs B
clydasx 00E3MMYMBAHMA WJIM [0 MCTEYEHHH 5 JIET CPOKa XPAHEHHs, €ClH HHOE HE ONpeneNeHo

3aKOHOM.
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2.5. ,HOKyMeHTaMH, coACpXalllMMH NMEPCOHAJILHLIC IAHHBIC PaboTHuKOB H KIIHCHTOB, ABJISIOTCA:

- KOMIUICKCBI JOKYMCHTOB, COMMPOBOXAAIOLIHX ITpOLCCC O(l)OpMHCHH}l TPYAOBLIX OTHOILICHHUH NnpH
NpHCMC Ha p860Ty, NCpPCBOAC, YBOJILHCHHH,

- KOMMJIEKC MaTepHAJIOB MO aHKETHPOBAHHIO, TECTHPOBAHHIO, IMPOBEACHHIO cobecenoBaHuii ¢
KAaHOUAATOM Ha NOJKHOCTD,

- IOTHHHUKH H KOIHH MPHKa30B (pacrnopsukeHHi) 1o Kaapa,

- IMYHBIE JIeNTa, TPYNOBbIE KHIKKH, CBEICHHS O TPYAOBOil JeATeNbHOCTH PabOTHHK H KIIMEHTOB
(CTA-P);

- Iiena, CoAepKallie MaTepHabl aTTecTalui PaboTHHK H KJIHEHTOB;
- Iena, CofiepKallie MaTepHabl BHYTPEHHHX PacCieN0BaHHi,;
- CIpaBoOYHO-HHGOPMALHOHHBIH GaHK JaHHBIX MO NepcoHaly (KapTOTEKH, AKypHallbl),

- KOITHH OTYETOB, HANpPAaB/IACMBIX B FOCYJapCTBEHHBIE KOHTPOJIHPYIOLIHE OPraHkbl.
3. O6sa3annoct Oneparopa

3.1. B uensax obecrneuends mpaB H cBoOoA uenmoBeka W rpaxiaanuHa Omnepatop H €ro
NpeNCTaBHTENH NpH 00paboTKe MepCOHANBHBIX NaHHBIX PaboTHHKOB 1 KnHeHTOB 0043aHbl COOIIOAATE
cnenyoumue obmue Tpe6oBaHus:

3.1.1. O6paboTKa mepcOHANBHBIX NaHHBIX PabOTHHKOB H KJIIHEHTOB MOXET OCYLIECTBIIATHCS
HCKJIFOYMTENBHO B LIeAX obecrnedyeHns coOM0AeHHs 3aKOHOB H HHBIX HOPMAaTHBHBIX MPaBOBBIX aKTOB,
coneiicTBus PaboTHHKaM M KJIMEHTaM B TPYHOYCTpOHCTBe, 00y4eHHH H NMPOABHXXEHHH MO ciyxOe,
obecrnieyeHns JHYHON Oe3onmacHOCTH PaGOTHHKOB M KJIHEHTOB, KOHTDOJIA KOJIHMYECTBA H KayecTsa
BBITIOJIHAEMOI paboThl H 00ecrneyeHHs COXPaHHOCTH HMYIIECTBA.

3.1.2. Ilpu ompeneneHnn obbema M coiepxaHHA 00pabaTbIBAEMBIX MEPCOHANBLHBIX AAHHBIX
PaGoTHukoB M KkiaueHToB Oneparop nomkeH pykoBoAcTBoBaThCA KoHcTuTyumned Poccuiickoi
denepaunn, Tpynoseim konekcom Poccniickoii denepauiu 1 MHBIMH GeAepaIbHBIMU 3aKOHAMH.

3.1.3. Bce nepcoHanbHble qaHHble PaGOTHHKOB H KJIHEHTOB CIIEYeT MOJy4aTbh Y HEro camoro.
Ecnu nepcoHanbHble AaHHble PaGOTHMKOB M KJIMEHTOBBO3MOXHO MONYYHTb TOJBKO Yy TPETbei
CTOpOHBI, TO PaGOTHHK M KIHEHT JOJDKHBI OBITH YBEAOMIIEHBI 00 3TOM 3apaHee U OT HHX JOJKHbI
GBITh MOTyYeHB! MHCbMEHHBIE cornacus. OnepaTop AoMkeH coo0WMTh PaboTHHKY M KIHEHTYO uensx,
NpeAnonaraeMblX HCTOYHHKAX H Cnocobax MojyyeHHs MEPCOHABHBIX JAHHBIX, a TAKXKE O XapaKTepe
MOANEKAIHUX MONYYEHHIO NIEPCOHANBHBIX JaHHBIX H MOCNEACTBHAX OTKa3a PaGOTHHKOB H KIIHEHTOB
JaTh MUCbMEHHOE COrJIaCHE Ha X MOJy4YeHHE.

3.1.4. Onepatop He UMeeT Npasa Mony4aTh U 06pabaThIBaTh NEPCOHANbHBIE AaHHble PaboTHHKOB
M KIHEHTOB OMX MOJIMTHYECKHX, PEJIMTHO3HBIX U MHBIX YOEXKACHHAX M YACTHOMH XH3HH. B cnyuasx,
HEMOCPENCTBEHHO CBA3AHHBLIX C BONPOCAMH TPYAOBbIX OTHOWIEHHil, B COOTBETCTBHH CO CT. 24
Koncturyuuu Poccuiickoit ®epepauun OnepaTop Bnpase nonyvar H oOpabarbiBaTh JaHHBIE O
4aCTHOH XH3HH PaGOTHHKOB H KJIHEHTOB TOJILKO C HX MHCBMCHHOTO COrJIacHst.

3.1.5. Oneparop He UMeeT Nnpasa nojyyarh 1 00padaTLIBATL NEPCOHaNbHbIE AaHHble PaOOTHNKOB
M KJIHEHTOB O HX WIEHCTBE B OOLIECTBEHHBIX 00BEAHHEHNAX HIH HX NPO(COIO3HOH AEATENBHOCTH, 3a
HCKJTFOYEHHEM CITy4YaeB, MPEAYCMOTPEHHBIX (heepallbHbIM 3aKOHOM.
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3.1.6. [IpH NpHHATHH pELIEHHi], 3aTPAarHBaIOLLIX HHTepeckl PaGoTHHKOB 1 KiHeHTOB, Oneparop
HE MMEET MpaBa OCHOBBIBATLCA HA MEPCOHATbHBIX AaHHLIX PaGOTHHKOB M KJHEHTOB, MONyYEHHBIX
HCKJTIOUHTENIBHO B PE3YNbTaTe HX aBTOMAaTH3HPOBAaHHOIT 00pPabOTKH HIIH JNICKTPOHHOTO MONYUEHHS.

3.1.7. 3ammMTa NepCOHaNbHBIX AAHHBIX PabOTHHKOB M KIHEHTOB OT HEMPaBOMEPHOro HX
HCIIOJB30BaHHA HJIH YTPAThl JOJDKHA ObITh OOecmeueHa OHCpﬂTOpOM 3a CYET €ro CpeacTB B IMOpPAIAKE,
YCTaHOBJICHHOM (heiepaibHBIM 3aKOHOM.

3.1.8. PaGOTHHKH, KIIHEHTHl H HX NpPEACTaBHTENIH JODKHBI ObITH O3HAKOMJIEHBI MO MOANHCH ¢
JIOKaJbHBIMH akTaMu Omneparopa, yCTaHaBIHBAIOIIHMH NMOPsA0K 06pabOTKH MEepCOHANBHBIX AaHHBIX
PabOTHHKOB M KJIIHEHTOB, @ TakxKe 00 HX MpaBax U 00A3aHHOCTAX B 3TOMH 06J1aCTH.

3.1.9. PaGOTHHKH H KIIHEHTHI He JOJDKHBI OTKa3bIBaThHCA OT CBOHX IpaB Ha COXPAHEHHUE U 3aIUHUTY
TaHHBI.

4. O6a3anHocTH Pa0OTHHK H KJIHEHTA H KJIMEHTA

PaboOTHHKH H KJIHEHTHI 00SA3aHBbI:

4.1. IlepemaBarp Omeparopy HIM €ro MPEACTABHTENI0  KOMIUIEKC  JOCTOBEPHBIX
JOKYMEHTHPOBAHHEIX MMEPCOHAIBHBIX JAHHBIX, IICPEUYEHb KOTOPHIX YCTaHOBJIEH TpyNOBBIM KOACKCOM
Poccuiickoii ®enepaunu 1 penepanbHeIMH 3aKkOHaMH PD.

4.2. CBOEBpEMEHHO B pa3yMHblii CPOK, He MpEBBIIAIOLNA 5 AHEeH, coobuwaTe Oneparopy o6
H3MEHEHHH CBOMX MEpPCOHANBHBIX AAHHBIX.

5. IlpaBa PaboTHHKA H KJIMEHTa

PaboOTHHKH H KJIHEHTHI HMEIOT MPaBO:
5.1. Ha nmonuy1o uHGOPMALHIO O CBOMX IEpCOHANBHEBIX TaHHBIX H 00paboTKe 3THX JNaHHBIX.

5.2. Ha cBoOoaHsIit GecriaTHBIA JOCTYN K CBOMM NEPCOHANBHBIM AaHHBIM, BKJIKOYAs MpPaBoO Ha
nonydeHHe KOMHH M1000f 3amHCH, colepxkalleil MepcoHalbHEIE JaHHbIE COTPYAHHKA M KJIHEHTa, 3a
HCKJIIOYEHHEM CITydaeB, IpeAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi denepaumm.

5.3. Ha mocTtynm Kk MEOHMLMHCKHM JaHHBIM C [MOMOIIbIO MEAHLHHCKOrO CMELHAIIMCTA [0 CBOEMY
BBIOOpY.

5.4. Tpe6GoBaThb HCKJIIOYEHHS HIIM HCMPABIEHHA HEBEPHBIX MIM HEMOJHBIX MEPCOHANIBHBIX
JaHHBIX, a TaKke NaHHbIX, 00paboTaHHBIX C HapylueHHeM TpeboBaHMH, ONMpeeNeHHBIX TPYHOBBIM
3akoHogaTenbCcTBOM. [Ipu oTkase OnepaTopa HCKJIIOUHTbL WIIH HCMPaBHTh MepCcOHalbHble NaHHbIE
COTPYIHHKAa OH MMECT NpaBO 3aABHTb B MHCbMEHHOH ¢opme OmnepaTopy O CBOEM HECOIJIACHH C
COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKoro HecorsiacHs. [lepcoHanbHble HaHHBIE OLIEHOUHOrO
XapakTepa COTPYIHHK HMEET IPaBO JOMOJHHTh 3aiBJIEHHEM, BBIDAXAIOIHM €ro COOCTBEHHYIO TOUKY

3pEHH.

5.5. TpeboBartb u3BeleHHs OnepaTopa BCEX JIHL, KOTOPBIM paHee ObIMH COOOIIEHBI HEBEPHBIE
HJIH HENOJIHBIE MEepPCOHANbHbIE AaHHbIE COTPYAHHKA M KIHMEHTa, 060 BCeX NMPOHM3BEAEHHBIX B HUX
HCKIIIOYEHHAX, HCTIPABJICHHAX HIIH JOMOJHEHHAX.

5.6. O6xanosath B cyn Jiobble HempaBoMepHBIe AeficTBHA Wi GespeiictBue Omeparopa npu
006paboTKe H 3aLIUTE ero NepCOHAIbHBIX JaHHBIX.
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5.7. Onpenensts CBOHUX MPEACTABHTENEIT A 3aLUMTBI CBOHX MEPCOHAJBbHBIX AaHHbIX,

5.8. TpeboBarb npekpaTHTb B nio6oe Bpems nepenavy (pacrnpocTpaHEHHE, NPENOCTaBIEHHE,
JOCTYN) MEPCOHATBHBIX JaHHBIX, PaspellCHHBIX AN pacrnpocTpancHus. Tpebosanue opopmnsercs B
nucbMeHHOM BHAe. OHO IOMKHO BKIIOYaTh B cebs Qamunuio, MMA, OT4ECTBO (MPH HATHYHH),
KOHTAaKTHY10 HHQopMauHio (Homep TenedoHa, afpec 3NEKTPOHHOH MOYTBI MM IOYTOBLIH aapec)
PaGoTHHK M KJIHEHTa, a TAKXKE NEpPEuYeHb NMEPCOHATBHBIX JaHHBIX, 00paboTKa KOTOPBIX MOMICKHT
NpeKpalleHHIo.

6. Cbop, o6paGoTka 1 XpaHEHHE MEPCOHATbHBIX JAHHBIX

6.1. O6paboTka nepcoHanbHBIX AaHHBIX PaGOTHHKOB M KIIMEHTOB - J1000e aeiicTBHE (omeparHs)
HJIH COBOKYIHOCTB JCHCTBHII (orepaliii), coBepliacMbiX ¢ HCMOJIb30BAHHCM CPEACTB aBTOMATH3alUHH
unn 6e3 MCIONb30BAHHS TAKHX CPEACTB C MEPCOHANbHBIMH JaHHBIMH, BKIOuas cOOp, 3amHchb,
CHCTEMATH3alHIO, HAKOIIeHHe, XpaHeHHe, YyTouHeHHe (OOHOBNIEHHE, H3MEHEHHE), H3BJIEYEHHE,
HCIONB30BaHHe, Tepenady (pacnpocTpaHeHHe, MpeloCTaBieHHe, OOCTYM), 00e3NTHYNBaHHE,
O10KHpOBaHHe, yAaneHNe, YHHYTOXKEHHE NePCOHANIbHBIX NaHHbIX PAOOTHHK H KJIHEHTA.

6.2. Bce nepcoHanbHble JaHHble PaOOTHHKOB M KJIMEHTOB CJICAYET MOJy4YaTb y HEro camoro.
Ecn nepcoHanbHble AaHHble PaGOTHHKOB M KJIHEHTOB BO3MOXHO MONYYHTH TONBKO Yy TpETbeH
CTOPOHBI, TO PaGOTHHK H KJIHEHT JO/DKEH GBITh YBeAOMIIEH 00 3TOM 3apaHee H OT HETO JI0JDKHO OBITH
IOJIy4eHO MHCBbMEHHOE COTJIacHe.

6.3. OnepaTop fO/MKeH coobIHTE PaGOTHHKY H KIIHEHTY O LeJIAX, MPEANoaraéMbIX HCTOYHHKaX
H crnocobax MOJYY4eHHs MEPCOHANBHBIX JAHHBIX, @ TAK)XE O XapPAaKTEpPE IMOMIEXKAIIUX MOJTYYEHHIO
NepCOHANBLHBIX JaHHBIX H MOCIEACTBUAX OTKa3a PaboTHHKA W KJIMEHTa AaTh NHCBMCHHOE COrlacHe Ha
HX MOJTydeHHE.

6.4. PaboTHuK M KIMeHT mpexcraeiser OnepaTopy JOCTOBEpHBIE CBeAeHHA o cebe. OmepaTop
NpOBEpPAET AOCTOBEPHOCTh CBEICHHIT, CBEPAA NaHHbIC, MPEACTABICHHbIC PAGOTHHKOM H KITHEHTOM, C
HMeromuMHca y PaBoTHHKOB M KIHEHTOB JokyMeHTaMH. Ilpencrasnenue PaGOTHHKOM H KIMEHTOM
TOJUIOKHBIX OKYMEHTOB HJIH JIOXKHBIX CBEJEHHH IIPH MOCTYIUIEHHH HA paboTy ABJAETCS OCHOBAHUEM

IUIA pacTop>KeHHs TPYAOBOTO H HHBIX JI0rOBOPOB.
6.5. IIpu moctynneHny Ha pa6oty PaboTHHK 3amonHseT aHkeTy i aBTobuorpaduio.

6.5.1. AHKeTa npeAcTaBiseT coboil mepeyeHb BOMPOCOB O MEPCOHANBHBIX JaHHbIX PaboTHHka
KJIHCHTA.

6.5.2. AHkera 3anonHaercad PaOOTHUK M KIIMEHTOM CaMOCTOATENbHO. IIpH 3amnonHeHHH aHKeTbl
PabOTHHK M KIMEHT JOJDKEH 3aloJIHATh BCe €€ rpadbl, Ha BCE BOMPOCH! aBaTh NOJIHBIE OTBETHI, HE
JOMYCKaTh MCIpaBleHHi WM 3aYepKHBaHUi, MpPOYEPKOB, MOMApOK B CTPOrOM COOTBETCTBHH C
3aMHCAMH, KOTOPbIE COAEPXKATCA B €r0 JMYHBIX JOKYMEHTaX.

6.5.3. Asrobuorpadus - JOKYMEHT, COAEpXKallWiH OMHMCaHHE B  XPOHOJIOTHYCCKOM
MOCNIEOBATEILHOCTH OCHOBHBIX 3TaroB KWU3HH M JEATENbHOCTH TNpHHHMaemoro PaboTHHka M

KJIMCHTA.

6.5.4. ABTo6HOrpadus coCTaBACTCS B POU3BONBHOH (opme, 6¢3 MOMapoK H HCMPABIICHHI.

6.5.5. AHketa u aBrobuorpadus PabOTHHKOB M KJIIMEHTOB JAOJDKHBI XPAHHTLCA B JIMYHOM J€JIC
(kabuHere)PabOTHHKOB M KJIHEHTOB. B nHyHOM fene (kabuMHETE) TaKKe XPAHATCA HHBbIE JOKYMCHTBI
IIEpCOHAILHOTO y4eTa, OTHOCSAIHECH K epCOHAIbHBIM AaHHBIM PabOTHUKOB H KIHCHTOB.
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6.5.6. JInunoe neno PabotHikoB odhopMiseTcs nocsie H3aHHA MpHKa3a o mpHeMe Ha paboTy.

6.5.7. Bce JOKYMEHTBI JIHYHOIO Jcjia MOAIIMBAIOTCS B 00J10kKYy o0pa3ua, YCTaHOBJIEHHOIO
Oneparopom. Ha Heit ykaspiBatotest paMuis, ums, otyectso PabGoTHHKa, HOMEp IHYHOrO Jca.

6.5.8. K kax1oMy THUHOMY JieNy npHiaraiotes ase LsetHble Gpororpadun PaboTHHka pazmepom
3*4.

6.5.9. Bce NOKYMEHTBHI, MOCTYNAIOLIHE B JIHYHOE AEN0, pacnojaratoTcs B XPOHOJIOrHYCCKOM
nopsiake. JINCThI JOKYMEHTOB, MOJUIHTHIX B IMYHOE AEJI0, HYMEPYIOTCH.

6.5.10. JluuHoe 1eno BeleTcs Ha MpOTSKEHHH BCeil TPyAoBoil nesTenbHocTH PaGoTHuka.
M3MeHeHHs,, BHOCHMBIC B JIHYHOE ME€NO0, MOJDKHBI OBITh MOATBEPKIACHBI COOTBETCTBYIOLIHMH
JOKYMEHTaMH.

6.6. Onepartop He HMEET Mpasa MoJy4aTh H 00pabaTeIBaTh MEPCOHANbHBIE JaHHbIE PabOTHHKOB H
KJIHEHTOB O €ro pacoBOH, HALIHOHAIBHOM MPHHAMICKHOCTH, NOMHTHYECKHX B3rJIAAaX, PETHIHO3HBIX H
¢unocopckux ybexIeHHSX, COCTOSIHHH 340POBbs, MHTHMHOH JXH3HH, 33 HCKIIOYEHHEM CIly4yacs,
NpeaycCMOTPEHHBIX TpymoBeIM KojekcoM Poccuiickoit ®emepaunn M ApYTHMH (enepanbHbIMH
3aKOHaMH.

6.6.1. O6GpaboTka nepcoHaNbHLIX [OAHHbLIX, pa3pelIeHHbIX [UIA pacrnpoCTPaHEHHA, H3 YHcla
CreLHaNbHBIX KaTeropHii NEPCOHANBHBIX NaHHbIX, yKa3zaHHbIX B 4. | c¢T. 10 ®enepanbHoro sakoHa ot
27.07.2006 N 152-®3 "O nepcoHanbHBIX AaHHBIX", AOMYCKaeTcs, €CIH COOMIONAIOTCA 3ampeThl H
ycnoBHs, npeaycMoTpeHHsle cT. 10.1 ykazannoro 3akoHa.

6.7. OnepaTop He HMeeT NpaBa Noxy4yaTs U 00pabaTeIBaTh MEPCOHAbHBIE JaHHbIE PAOOTHHKOB H
KJIHEHTOB O €r0 WICHCTBE B OOIECTBCHHBIX 00BEAHHEHHAX HIH ero NpodCcolo3HOH AEeATENbHOCTH, 3a
HCKJIIOYEHHEM CllyyaeB, mnpeaycmoTpeHHbiXx TpymoebiM komexcoM Poccuiickoit ®enepauuu HIH
HHBIMH denepanbHBIMH 3aKOHAMH.

6.8. OOpaboTka mnepcoHaNbHEIX HOAHHBIX PabOTHHKOB H KiaHeHTOB OmnepaTopoM BO3MOXKHA
TOJILKO € HX corjacusa. MckiaroueHue COCTaBIAIOT Clly4yad, MPEAYCMOTPEHHBIE 3aKOHOJATENLCTBOM
Poccuiickoii depmepaunn (B 4acCTHOCTH, corjlacie He TpeOyeTcs NpH HalM4YMM OCHOBAaHHI M
coOIOIEHHH YCIIOBHIA, nepeyrcleHHbIX B M. 2 - 11 4. 1 cT. 6, m. m. 2.1 - 10 4. 2 cT. 10, 4. 2 cT. 11
denepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHEIX").

6.9. ITuceMmenHoe cornacie PaGOTHHKOB M KJIHMEHTOB Ha 00pabOTKYy CBOMX MEPCOHANbHBIX
JMAaHHBIX JOJKHO BKJIIOYaTh B ce0dA, B 4YaCTHOCTH, CBEACHHA, YKazaHHble B M. M. 1 - 9 4. 4 c1. 9
denepanbHoro 3akoxa or 27.07.2006 N 152-®@3 "O nepcoHanbHBIX JAHHBIX".

6.10. ITucomeHHoe cornacie PabOTHHKOB H KJIHEHTOB Ha 06paloTKy MEpCOHANLHBIX AAHHBIX,
pa3pelleHHbIX Ul PaCNPOCTPaHEHH s, OQOPMIIAETCA OTAENLHO OT APYTUX corfacui Ha 06paGoTKy ero
NepCOHANBHBIX AaHHBIX. IIpH 9TOM coOMI0aI0TCA YCIIOBHS, IPELYCMOTPEHHBIE, B YaCTHOCTH, CT. 10.1
denepanbHoro 3akoHa or 27.07.2006 N 152-®3 "O mnepcoHanbHeIX aaHHbIX". TpeboBanns k
COJEPXKAHHIO TAKOIO COIVIaCHsS YCTAHABJIMBAIOTCA YIOJHOMOYEHHBIM OPraHOM IO 3alMTE MNpaB
CcyGBEKTOB NNEPCOHANBHBIX JaHHBIX.

6.10.1. ITuceMenHoe coriacHe Ha 00paboTKy MEPCOHANBHBIX JaHHBIX, Pa3pELIEHHBIX s
pacnpoctpaHeHus, PaboTHUK K KnneHT npenocTapnseT OnepaTopy JIMYHO.

6.10.2. Oneparop o6s3an He Mo3gHee Tpex pabouHX AHEH ¢ MOMEHTA MOJYUCHHS YKa3aHHOTO
coryacHs ony6nukosaTh HHGopMaLHI0 06 ycIoBHAX 00paboTKH, O HAJIMYHH 3aNPETOB U YCIOBHH Ha
00paboTKy HeOrpaHHYE€HHbIM KPYTOM JIHLL  MEPCOHANbHLIX  AAHHBIX, pPa3pelleHHBIX  And
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pacnpoCTpaHeHH .

6.10.3. Cornacie Ha 06paboTky nepcoHaNbLHBIX AAHHLIX, Pa3pPEILEHHBIX UIS PaclpOCTPAHEHH,
npekpamaer cBoe AciicTBHe ¢ MoMcHTa mocTyiuicHus Oneparopy Tpe6oBanus, ykazaHHOro B 1. 5.8
Hactosuero I[Tonoxenus.

6.11. B coorserctBuH co cT. 86 Tpynmosoro koaekca Poccuiickoit denepauun B Lensax
obecrieyeHHs npas 1 cBoboA YenoBeka H rpaxaanunHa OnepaTop H ero NpeAcTaBUTC/HN NpH obpaboTtke
NepcoHaNbHBIX AaHHbIX PabOTHHKOB M KIHEHTOB JOJKHBI COONIOAATh, B YaCTHOCTH, CIEAyIOUIHE

obuine TpeGoBaHHA:

6.11.1. TIpu onpemencHun obbema H colcp:KaHHA 00pabaTbIBaCcMBIX MEPCOHANBHBIX HaHHBIX

Pa6oTHHkoB M kaHeHToB Omneparop JomkeH pyKoBoAcTBoBaThCsA KoHcTHuTyuueit Poccuiickoii
denepauun, TpynossiM komekcoM Poccuiickoii denepauun H HHBIMH (eaepalbHBIMH 3aKOHAMH,
6.11.2. Ilpu npuHATHH pelIeHHii, 3aTparuBalOWHX HHTEpechl PabOTHHKOB M KIIHEHTOB,

OHCP&TO}) He HMEET NnpaBa OCHOBBIBATLCA HA NEPCOHAIbHbLIX NAHHBIX, MOJY4Y€HHbIX HCKJIKOYHUTEIBHO B
PE3YyIbTATE HX aaromaru:mponamioﬁ 06p360TKH HJIH 2JICKTPOHHOI'O NMOJIYYEHHA.

6.11.3. 3ammuTa mepcoHANBHBIX NaHHBIX PabOTHHKOB H KIHECHTOB OT HCMPAaBOMEPHOro HX
HCMoNb30BaHMA, YTpaThl ofecneunBaercs OnepaTopoM 3a CYeT €ro CpeACTB B  TMOPAMKE,
ycranoBneHHoM TpyaoseiM KogekcoM Poccniickoit deaepalun 0 HHBIMH (eepalbHBIMH 3aKOHAMH.

6.11.4. PaboTHHKH, KJIHEHTHI H HX TIPEACTABHTEIIH NODKHBI OBITh 03HAKOMJICHBI MO MOAMHCKY ©
noxkymentamu Onepartopa, YCTaHaBAHBAIOLHMH MOPAAOK 00pabOTKH NepCOHaNbHBIX AAaHHBIX, A TAKKE
00 ux npaBax H 0043aHHOCTAX B 3TOI 06/1aCTH.

6.11.5. PaGOTHHK H KJIHEHT He NOJKHBI OTKa3bIBaTHCA OT CBOHX MPAaB Ha COXPAaHCHHE H 3alLHTY
TalHEL

7. llepenaua nepcoHanbHbIX TaHHBIX

7.1. Tlpu mnepemaye mnepcoHaNbHBIX NaHHBIX PabGoTHHKOB H KiIHeHTOB OnepaTop HOJIKEH
cobaro1aTe cieayolHe TpedoBaHHA:

- He coolwarh nepcoHanbHble AaHHble PaGOTHHKOB H KIMEHTOB TpeTheH CTOpoHe Oe3
IMHCbMEHHOTO coryiacHs PaboTHHKOB H KIHEHTOB, 32 HCKIIOYEHHEM CIy4YaeB, KOria 3TO HEOOX0aHMO B
LeNAX MPEeayNpeXxICHHS YTpo3bl XKH3HH H 340poBbl0 Pa0OTHHKOB M KJIHEHTOB, a TaKXe B clnyvasx,
YCTaHOBJIEHHBIX (eilepanbHbIM 3aKOHOM;

- HC COOG[[I&TB NEpPCOHANBHEIE NaHHBIC Pab0THHKOB H KJIHEHTOB B KOMMEPYECKHX LEJIAX 6e3 ero
NMHCBMCHHOI'O Cornacus,

- NpeayNpeanTD JIHL, NONY4aloHX NIEPCOHATBHBIE JaHHbIE PAOOTHHKOB H KIIHEHTOB, O TOM, YTO
3TH JIaHHBIE MOTYT GbITh HCIIOJIB30BAHBI JIHWB B LENAX, A KOTOPBIX OHH COOOIIEHE], H TpeboBaThL OT
3THX ML MOATBEPKACHHS TOro, YTO 3TO MpaBHnO cobmoneno. JIKL@, nonyyarliHe nepcoHaabHble
naHHele PabOTHHKOB H KIHEHTOB, 00s3aHb! coOM0aTh KOHQHAEHIHANBHOCTD. JlaHHOE MOJTOKEHHE HE
pacripocTpaHsieTcds Ha OOMeH NepcOHANBHBIMH JaHHBIMH PaGOTHHKOB M KIHEHTOB B MOpSJKe,
YCTaHOBJIEHHOM (heiepaibHBIMH 3aKOHAMH,

- pa3speluath AOCTYM K MEPCOHAIbHBIM NaHHBIM PaDOTHHMKOB M KJIMEHTOB TOJBKO CICLHAIBHO
YTIOJIHOMOYEHHBIM JIHLAM, TP 3TOM YKa3aHHBIE JIMLA JOJKHBI HMETh NMpPaBO MOJNY4aTh TONBKO TeE
NepcoHanbHble naHHble PabOTHMKOB M KIHEHTOB, KOTOpble HEOOXOAWMElI MA BBIMONHEHHS
KOHKDETHBIX (YHKLIHiIA;
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- HE 3anpamBaTh HHQOPMALUMIO O COCTOSHHM 370poBbS PaGOTHHKOB H KMeHTOB, 3a
MCKIIIOYEHHEM TEX CBEAeHHH, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXHOCTH BBITIOMHEHUS
PaGoTHHKOM M KJIMEHTOM TPYNOBOi QYHKIMHK;

- nepeaaBaTh NepCoHANbHBIE JaHHbIe PaOOTHHKOB M KITHEHTOB MpeacTaBHTENaM PaboTHHKOB u
KJIHEHTOB B IOpsAfKe, ycTaHOBleHHOM TpyaoBelM kogekcom Poccuiickoit  ®epepaumnn, u
OrpaHHyYMBaTh 3Ty HHGOPMAUHIO TOJBKO TEMH MEPCOHANbHBIMH IaHHBIMH PabOTHHKOB M KJIMEHTOB,
KOTOpbIE HEOOXOIUMBI 1St BBIMONHEHHS YKAa3aHHBIMU MPEACTABHTENAMH HX QYHKLHIA.

8. IIOCTYH K NCPCOHAJIbHBIM OJaHHBIM COTpYAHHKA

8.1. BHyTpeHuuii noctym.

IIpaBo nocTyna k nepcoHanbHBIM JaHHBIM COTPYAHHKA HMEIOT:
- pykoBoaurens Paboronarens;

- PYKOBOZAHMTEJIb OTAENA KapoB;

- PYKOBOAMTENH CTPYKTYPHBIX MOAPA3ACACHHI 10 HaMpaBJICHHIO NEATEAbHOCTH (AOCTYM K
JHYHBIM JAaHHBIM TOJNLKO PaGOTHMK M KJIHEHTOB CBOEro MOApa3jeeHHs) MO COrjlacoBaHHIO C
pykoBoaHreneM Pabotonarens;

- IIpH IEPEBOJE H3 OMHOrO CTPYKTYpPHOro MoapasferaeHHs B APYTOe HOCTYT K MEepCOHaIbHBIM
JaHHeIM PaboTHMKa M KIMEHTAa MOXKET HMETb pYKOBOJHTENb HOBOrO [OApa3Je/NeHUs 10
COIIacOBaHHUIO ¢ pykoBoauTenem Oneparopa;

- PaboTHHk 6yxra11’repxm - K TEM ONaHHLIM, KOTOPBIE HCOSXOJIHMBI AJ1s1 BBITTIOJTHEHHA KOHKPETHBIX
dynxumit;

- caM PaGOTHHK H KJIIHEHT, HOCHTEJNb IaHHBIX.

8.2. BHenrnwmit noctym.

OnepaTtop BIpaBe OCYLIECTBIATb INepefauy MEPCOHANBHBIX NaHHBIX PaGOTHHKOB M KIHEHTOB
TPETHHM JIHLAM, B TOM YHCJIE B KOMMEPYECKHX LIENAX, TOJBKO C €ro MpeaBapHTENLHOTO MHCbMEHHOTO
COrniacHs, 3a HCKJIIOYEHHEM CIIy4aeB, KOTZa 3TO HeoOXOmMMO B UENAX MpeLynpexaeHHs YTpo3bl
KH3HH H 370poBbl0 PabOTHMKOB W KIMEHTOB, @ TaKXKe B APYTHX Cly4asX, [PedyCMOTPEHHbIX
JeiiCTBYIOLHM 3aKkoHOAaTenbcTBOM Poccuiickoit denepauny.

[lepen nepenayeii NepcoHaNbHBIX JaHHBIX ONEPaTOp NOMKEH MpeayNpeanTh TPEThE JHLIO O TOM,
YTO OHH MOTYT OBITH HCIO/b30BAHBI TOJILKO B TEX LENAX, AUl KOTOPHIX Oblan coobweHkl. [1pu aTOM y
TPETBEro JIHIA HEOOXONMMO MOMYYHTh MOATBEPXKACHHE TOTO, YTO Takoe TpeGoBaHue 6ymeT MM

coOIr0ieHO.

He Tpe6yerc;1 coracHe PaGOTHHKOB M KIIHEHTOB Ha Iepenavy nepCoHaJIbHBIX JAaHHEBIX:

- TPeTBHUM JIHLAM B LEIAX INpPEIyNpeXACHHA YTPo3bl XH3HH M 310pOBbI0 PaGOTHHKOB W
KJTHEHTOB,

- B ®onp coumansHoro crpaxoBaHus Poccuiickoit denepauun, Iencnonnsiit gporn Poccuiickoit
Denepaunr B 00beMe, MPENYCMOTPEHHOM [OCHCTBYIOLIMM 3aKOHOHATEAbCTBOM PoccHHCKO#H
Qenepanumy;
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- B HAJIOrOBbIE OpraHbI;
- B BOGHHBIE KOMHCCApHATDI]

- o 3anpocy NpodecCHOHANBHBIX COIO30B B LENAX KOHTPOJA 32 co0noeHHeM TPYHOBOro
3akoHojaTenbcTBa PaboTomaTenem;

- 110 MOTHBHPOBAHHOMY 3a1pOCy OPraHOB MPOKYPaTYPbI;
- 110 MOTHBHPOBAHHOMY TPeGOBAHHIO IPABOOXPAHUTEILHBIX OPraHOB H OPraHoB 6€30MacHOCTH;

- 10 3anpocy OT roCyaapCTBCHHBLIX HHCIMEKTOPOB TpyAa ITIpH OCYILUCCTBJIEHHH HMH HaJg30pHO-
I(OHTpOJ]bHOIUl ACATCIBbHOCTH,

- 10 3ampocy cyaa;

- B OpraHbl W OpraHH3aUHH, KOTOPbIE NOJIXKHBI OBLITh YBEAOMJIEHBI O TAXKEJIOM HecuaCTHOM
cnyvae, B TOM YHCJIE CO CMEPTEIBHBIM HCXO0A0M,

- B CJIy4asX, CBA3aHHEIX C HCIIOJIHCHHCM PaboTHHK U KJIHEHTOM JOJDKHOCTHBIX 06s3aHHOCTEH;

- B KPEOAHUTHYIO OpraHH3anHIo, oﬁcnym-malouly}o MNaTeKHBIC KapThbl PabGoTHHK M KIIMEHTOB.

8.3. llpyrHe opraHH3alHH.

Ceenenns o PaGoTHHKe (B TOM YHCIE YBOJEHHOM) M KIHEHTE MOTYT ObITh NMpPEIOCTaBICHBI
JApYTOii OpraHHU3alKH TOJBKO C MHCBMEHHOrO 3ampoca Ha O/1aHKe OpraHi3alHH C MPHUIOKEHHEM KOIHH
3asiBNIeHHs PabOTHHKOB H KJINEHTOB.

8.4. PoACTBEHHHKH H YJIEHB] CEMEH.

ITepcoHanbHble qaHHble PaGOTHHKOB M KJIMEHTOB MOTYT OBITh MpENOCTaBIEeHbI POACTBEHHHKAM
WIH 4WICHAM €ro CeMbH TOJIBKO C MUCbMEHHOro paspelueHHs camoro PaboTHHKa K KJIHEHTa.

9. 3auIHTa MEPCOHANBHBIX AaHHBIX PaOOTHHKOB H KIIHEHTOB

9.1. B uenax obecrneyeHHs COXPAaHHOCTH M KOH()MIAEHLMANBLHOCTH NEpPCOHANbHBLIX AAHHBIX
PaGOTHHKOB H KJIHEHTOB BCE ONEpauuH 1o o¢opmieHHI0, GOPMHPOBAaHHIO, BENEHHIO H XPAHEHHIO
IaHHOM  MHGOpPMALMH  JOIKHBI  BBHINONHATHCA ~ TONbKO  PaGoTHMkamMHOTAENna  kaapos,
OCYIUECTBIAIOWAMH JaHHYI0 paboTy B COOTBETCTBHH CO CBOMMH CIYXE€OHBIMH O0A3aHHOCTAMH,
3aHKCHPOBAaHHBIMH B WX JO/DKHOCTHBIX HHCTPYKLMAX.

9.2. OrBeTbl Ha NMHCbMEHHBIE 3alpOChl APYTHX OPraHU3alMid M yupexAeHHH B mpenenax Wx
KOMITETEHIHH M TIPEOCTaBICHHBIX [IOJIHOMOYHII JAI0TCs B NHCbMEHHOH (opme Ha Gnanke Oneparopa
H B TOM 00bEMe, KOTOpbIii N03BOMAET HE pasriallaTh H3NHIUHHA 00bEM MepcoHaNbHBIX CBEACHHI O
PaGoTHHKAX M KIIHEHTaX.

9.3. Ilepepaya HHGOPMALMH, COAEPXKAILECH CBEAECHHA O MEPCOHANBHBIX JaHHBLIX PaGOTHHKOB M
KJIHEHTOB, 10 TenedoHy, (akcy, NeKTPOHHOH mouTe 6e3 MHCbMEHHOro cornacus PaBoTHHKOB H
KJIHEHTOB 3arpeLaercs.

9.4. JIuunsle nena 1 AOKYMEHTHI, COAEPHAILHE NEPCOHANbHBIE aHHble Pa0OTHHKOB H KJIHEHTOB,

XpaHATCA B 3anuparoumxcs wkadax (ceiidax), obecneynBaronHx 3aKTy OT HECAHKIIHOHHPOBAHHOTO
JoCTyTa.
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9.5. TlepcoHaibHble KOMIBIOTEPh, B KOTOPbIX COAEPXKATCS MEPCOHANbHBIC JAHHBIE, JOTKHBI
ObITh 3alMIIEHB] MAPOISMH NOCTYIA.

10. OTBeTCTBEHHOCTD 3a pa3rnawente HHOPMaLHH, CBA3AHHOMH
C MepcoHaIbHBIMI aHHBIMH PaboTHHKA W KIIHEHTA

10.1. JIMua, BUHOBHbIE B HAPYLIEHHH HOPM, PEryJIHPYIOLHX MOTYy1CHHE, 00paboTKy M 3aLMTy

NEepPCOHAIBHBIX NAaHHBIX PaboTHHKOB M KJIHEHTOB, HECYT JOUCLHIITIHHApPHY1O, aIMHHHUCTPATHBHY1O,
IpaXK1aHCKO-TIPaBOBY10 HIJIH YTOJIOBHY1O OTBCTCTBEHHOCTh B COOTBETCTBHH C CbClleaJIbeIMH

3aKOHaMH.
0//‘@ UIT Xacanopa I'y3ens ['abayioBHa

7

C nannbeM ITonoxeHHneM o3HaKoMiIeH(a):
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